
         How to Award Credit 

 
¶ Go to http://bvsd.truenorthlogic.com 

¶ Log in with your district username and password (firstname.lastname and district password) 

 

 

¶ The homepage will display once you’ve logged in 

¶ Click on the “Administration” tab on the top of the page 

 

http://bvsd.truenorthlogic.com/


 

¶ Click on “Course Administration” 

 

 

¶ Click on “Manage Learning Opportunities” or type in the course name 

 

 

¶ The learning opportunities associated with your site/department will appear or the course you entered 

will appear 

¶ Click Manage or click on the Course Name 

 

 



¶ The course, settings, and section(s) will appear 

¶ Scroll down 

¶ Next to each section there is a drop-down, click the down arrow 

¶ Click on View Roster 

 

 

 

 



¶ The roster and management buttons for the section will appear 

 

 

¶ To manage credit, click Manage Credit or Attendance Hourly Percentage Credit 

¶ You can manage credit in 4 ways 

o Minimum Attendance (Manage Credit) 

o Percentage Attendance (Manage Credit) 

o Manual (Manage Credit) 

o Attendance Hourly Percentage Credit 

 

 

¶ Option #1: Minimum Attendance 

¶ Adjust the number, click Update 

 



 

¶ Option #2: Percentage Attendance (number of credits and number of class times need to be equal or 

you will get decimals, credit must be awarded in ¼ credits) *RECOMMENDED OPTION* 

¶ Click Update 

  

 

¶ Option #3: Manual 

¶ Adjust the instructional seat hours  

¶ Click Update 

 

¶ Option #4: Attendance Hourly Percentage Credit 

¶ Click Update 

 



¶ Once you mark how you want to manage awarding credit, you will return to the roster and your results 

will appear 

 

 

¶ If you need to make changes to an individual, click on Manage Multiple Credits 

 

¶ Under Individual Credits, you can adjust a participant’s credit amount manually 

¶ Click Done 

 



 

¶ To finalize the roster, click Grade/Roster Status 

 

 

¶ Mark participants as Complete 

¶ IMPORTANT: if a participant was absent for all dates, do not mark them complete. Either remove them 

from the roster (use remove learner button) or mark them as Absent in the drop-down next to their 

name 
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1. Change roster status for ALL 

participants 

2. Change roster status for 

individual participants 

 



¶ Click Save This Page or Apply All (if more than one page of participants) 

 

 

¶ The last step to close out roster management for a section is to lock the roster 

 

1. Click on the lock icon at the top of 

the column to lock all participants 

2. Click the lock icon next to a 

participant to change an 

individual 
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