How to Award Credit

1 Go to http://bvsd.truenorthlogic.com

1 Login with your district username and password (firstname.lastname and district password)
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Login
User Name 2 Welcome to MyPassport!
Up BVSD Employees: Your username and p isthe
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Password P id

in assistance, please contact
208 or e

T The homepage wild/| dinsplay once you’ ve | ogged
T Click on the “Administration” tab on the top
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A Courses  MyEvaluations  StaffEvaluations  Resourg Administration
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Welcome My Announcements

You currently have no messages.

Welcome to MyPassport
MyPassport is BVSD's online evaluation and professional learning system.

Help: Click on the Resources tab or go to http://www.bvsdpl.org

o GROW,

Q ¢ Required Training
[ ] o] You currently have no Required courses.

My Surveys

TNL Training Survey

Recommended Training

You currently have no Recommended courses,
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Learning Opportunity Admini.

B o

Search Learning Opportunities

Search Criteria
‘Verify Certificate
I Course Title: Contains v
rning Opportunities
Crea w Learning Opportunity Description Contains v
Offices

Date:

e Section Fields

Manage Recurring Dates Learning Opportunity Type

Stipend

Section #
I

Only include courses with

All

-Ne Choices Available -

Startdate ¥ Before ¥ | B |03/18/2016

9 The learning opportunities associated with your site/department will appear or the course you entered

will appear

9 Click Manage or click on the Course Name

Learning Opportunity Admini...

Home Create New Learning Opportunity

Verify Certificate b e G
Archived Courses

Office | Manage Learning Opportunities

esults

)

Search

Courses
Manage Learning Opportunities
Create New Learning Opportunity
Offices 1 Manage
Manage Recurring Dates
2 lanage ¥
3 lanage ¥
4, Manage

Course Title

Kindergarten Cadre
LA, Secondary ELA Cohort

Literacy Design Collaborative

Reading Plus Trainings Grades 3-12 ﬁ

10081

Title

LA, Secondary ELA Cohort
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The course, settings, and section(s) will appear
Scroll down

Next to each section there is a drop-down, click the down arrow
Click on View Roster

[ Details

nstructions
Course #

Course Title:

Links:

Course Description:

Site/Department:
Contact Person:
Contact Phone:
Contact Email;

Course Provider

Credit Types:

& ~ Manage Instructor Led Course

nstructions

10081

ELA Cohort

LA, Secondary

This workshop is designed to allow teachers to explore the three different but distinct pathways of study for commen core
proficiency in practice. What that means is that teachers will become familiar with what practice in each of the three
pathways looks like and how to plan for effective instruction within all three for All students including ELD. In this
workshop ELA and ELD have joined forces in order to create a more in-depth and through study of Common Core practice
and standards in order to support teachers through this change.

Language Arts & Literacy
Annie Kilgour

5034
annie.kilgour@bvsd.org
Default Provider

Hours Credits

nstructional Seat Time 21.0

Settings
Availability

Colorado
High School
Statel

Required Demographics

- No Targets Set -

Recommended Demographics

Targets Set -
Restricted Demographics
- No Demographics Set -
Competencies

- Not Set -

Subjects

District PD
Language Arts

hactions

Edit

Edit

Section Title

LA: Secondary ELA Cohort 2015-18

LA: Secondary ELA Cohort 2015-16, Part |l

Sections

Edit =

Edit

View

Action Menu

Manage

View Status

Section Title

LA: Secondary ELA Cohort 2015-16

pecondary ELA Cohort 2015-16, Part Il

View Roster

Copy

Delete

Cancel Section




1 The roster and management buttons for the section will appear

Section Roster

# 10097
Title:  2015-2016 LA Reading Plus Training - TEST SUB REIMB
Hours Credits General

Credit Hours:
Instructional Seat Time 270

Section# 10105
Section Title:  LA: Secondary ELA Cohort 2015-16
StartDate:  05/18/2016
EndDate:  05/18/2016

Maximum Number of Participants: 10

it tcomr ] A teamer ivarced | Email - e T
Manage Multiple Credits [ Enrollment History

Grade / Roster Status

oW Columns:

¥District / School [#IRegistration Status #Registration Details #ICredit Hours

tendanceRegistration Details

Teacher100, Training ' Test District, Test School Registered s Enrolled On: September 06, 2016 27.0 Hours
noreply@truenorthlogic.com 1 Last Status Change: September 06, Instructional Seat
Demographics: 2016 Time
Licensed: Job Code: 201 - TEACHER

Teacher101, Training g TestDistrict, Test School Registered / Enrolled On: September 06, 2016 27.0 Hours
noreply@truenorthlogic.com 1 Last Status Change: September 06, Instructional Seat
Demographics: 2016 Time
Licensed: Job Code: 201 - TEACHER

To manage credit, click Manage Credit or Attendance Hourly Percentage Credit
9 You can manage credit in 4 ways
0 Minimum Attendance (Manage Credit)
Percentage Attendance (Manage Credit)
Manual (Manage Credit)
Attendance Hourly Percentage Credit

O O O

e e Sin o sheet el T —————
Manage Multiple Credits | Enrollment History

Grade / Roster Status

9 Option #1: Minimum Attendance
T Adjust the number, click Update

Manage Credit *®
:r--1inimum Atterdance: Percentage Attendance Manual
To receive full credit the registrant's attendance must be equal to or greater

than




9 Option #2: Percentage Attendance (number of credits and number of class times need to be equal or
you will get decimals, credit must be awarded in % credits) * RECOMMENDED OPTION*

1 Click Update

Manage Credit

Percentage Attendance Manual

Minimum Attendance

Registrant’s will receive the percentage of credits based on their attendance. Example: This course is worth a
maximum of 5 credits. If a participant attended 27% (3 of 11) of the class-times then they would receive 1.36 {rounded

to two decimal places).

=

9 Option #3: Manual
9 Adjust the instructional seat hours

 Click Update

Manage Credit

Minimum Attendance Percentage Attendance anual
Hours Credits
7 Instructional Seat Time 27.0

9 Option #4: Attendance Hourly Percentage Credit
9 Click Update

Attendance Hourly Percentage Credit

Registrant's will receive the percentage of credits based on the total hours they attended. Note: This will only modify
the credit for unlocked participants

Example:
The course is worth a maximum of 5 credits. If the participant attended (3 of 5) hours of class time they would

receive 60% (3 credits) of 5 available for the course

Date Length Attended
1. 1/23/2013 12:00-2:00 2hr v
2 1/24/2013 12:00-2:00 2hr
3 1/25/2013 1:00-2:00 1hr v

Totals Available Hours 5 Attended Hours 3

=




T Once you mark how you want to manage awarding credit, you will return to the roster and your results
will appear

Section Title: LA: Secondary ELA Cohort 2015-16
Start Date: 05/18/2016
End Date: 05/18/2016

Maximum Number of Participants: 10

itteamer | hdd eameranced | el S Sheet
Manage Multiple Credits J| Enrollment History

Grade / Roster Status

Show Columns:

[#IDistrict / School ¥/Registration Status ¥ Registration Details ¥/Credit Hours

Teacher100, Training Test District, Test School Registered / Enrolled On: September 06, 2016 27.0 Hours
noreply@truenorthlogic.com 1 Last Status Change: September 06, Instructional Seat
Demographics: 2016 Time
Licensed: Job Code: 201 - TEACHER

Teacher101, Training Test District, Test School Registered 6, Enrolled On: September 06, 2016 13.5 Hours
noreply@truenorthlogic.com 1 Last Status Change: September 06, Instructional Seat
Demographics; 2016 Time
Licensed: Job Code: 201 - TEACHER

Teacher102, Training & TestDistrict, Test School Registered Enrolled On: September 06, 2016 27.0 Hours
noreply@truenorthlogic.com 1 Last Status Change: September 06, Instructional Seat

9 If you need to make changes to an individual, click on Manage Multiple Credits

Add Learner Add Learner Advanced

Enrollment History

Manage Multiple Credits

Grade / Roster Status

Under Individual Credits,youc a n adj ust a participant s credi
9 Click Done

€ Back to Roster

test Roster

Bulk Credits

To update credits for all unlocked learning in the roster, enter the credit amount and click the Update All Learning button. This action cannot be undone,

Instructional Seat Time Hours

Remove Credits
To remove credits for all unlocked learning in the roster, select a credit combination and click the Remove Credits button. This action cannot be undone.

Select One v

Individual Credits
1Learners. 0 locked / 1 Unlocked

Search Recipient:

Recipient Location Attendance Status Instructional Seat Time Hours
Teacher100, Training
noreply@truenorthlogic.com Test school 1 02 Registered 10
201- TEACHER

1results




9 To finalize the roster, click Grade/Roster Status

geCtIOI‘I Roster

#: 10081
Title: LA, Secondary ELA Cohert
Hours Credits. Genel

Credit Hours:
Instructional Seat Time 27.0

Section #: 10087
Section Title: LA: Secondary ELA Cohort 2015-16
Start Date: 05/17/2016
End Date: 05/17/2016

Maximum Number of Participants: 10

Attendance Hourly Percentage Credit

Grade / Roster Status Credit Hours

9 Mark participants as Complete

T IMPORTANCTf a participant was absent for all dates, do not mark them complete. Either remove them
from the roster (use remove learner button) or mark them as Absent in the drop-down next to their
name

Title: LA, Secondary ELA Cohort
Hours Credits General

Credit Hours:
Instructional Seat Time 210 - -

Section#: 10087
Section Title: LA: Secondary ELA Cohort 2015-16
StartDate:  05/17/2016

EndDate:  05/19/2016

Maximum Number of Participants: 10

Change all Roster Status to:

<Select One>

<Select One>
RequestedReg

Registered alies that are setin the table below
llove and apply them to everyone on the roster
em into the boxes below

en changing the grade on an individual, the final Roster Status will be subject to the auto change registration status rules that may be set for the grade you've chosen. These rules can be viewed by super-administrators from the ‘Section Grades’ menu

Completed
Incomplete
RequestedWithdrawal
Revoked

Pending Completion District / School Registration Status [y
/A Test District, Test School 1 Enrolled On: March 18, 2016 27.0 Hours

Last Status Change: March 12, 2016 Instructional Seat Time

Demographics:
Licensed

2. Teacher, Test Test District, Test School 1 Registered v Enrolled On: March 18,2016 13.5 Hours

nereply@truenorthlogic.com Last Status Change: March 12, 2016 Instructional Seat Time
Demogzraphics:




9 Click Save This Page or Apply All (if more than one page of participants)

Change all Roster Status to:
=Select One>
“Note: When using "Apply All/ or when changing the grade on an individuzl, the final Roster Status will be subject to the auto change registration status rules that may be set for the grade you've chosen. These rules can be viewed by super-administrators from the ‘Section Grades’ menu
option.
Save This Page - Save all of the values that are set in the table below
Apply All - Take the values show above and apply them to everyone on the roster
Apply - Take these values and set them into the boxes below

Save This Page | ApplyAll  Cancel

. B e S e
Teacher100, Training Test District, Test School 1 Registered 1212 Enrolled On: September 06, 2016 27.0 Hours
noreply@truenorthlogic.com

Last Status Change: September 06, 2016 Instructional Seat Time
Demographi:
Licensed: Job Code; 201 - TEACHER

9 The last step to close out roster management for a section is to lock the roster

Maximum Number of Participants: 10

Attendance Hourly Percentage Credit

Save This Page - Save all of the values that are set in the table below
Apply All- Take the values show above and apply them to everyone on the roster
Apply - Take these values and set them into the boxes below

Show Columns:

[#District / School ¥ Registration Status #Registration Details ¥ Credit Hours

Registration Statuslfy |Registration Details

Test District, Test School 1 Completed Enrolled On: March 18, 2016 27.0 Hours
Last Status Change: March 18,2016 Instructional Seat Time

Teacher3, Test
noreply@truenorthlogic.com
Demographi

Demographic:
Licensed

Licensed
Teacher2, Test - fest District, Test School 1 Completed Enrolled On: March 18, 2016 13.5Hours
noreply@truenorthlogic.com Last Status Change: March 18, 2016 Instructional Seat Time




